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Date: 03-Jul-2022

To
Mr.BALAIJI B,
NO.22, BHARATHI NAGAR 1ST STREET,
SHARMA NAGAR, VYASARPADI,
CHENNAI-600039, TAMIL NADU.

Dear Mr.BALAJI B,

OFFER OF EMPLOYMENT
We are pleased to offer you employment for the position MEMBER TECHNICAL STAFF with ZOHO CORPORATION
PRIVATE LIMITED.

REMUNERATION

Your annual Cost to Company will be Rs.480000/- (RUPEES FOUR LAKH EIGHTY THOUSAND ONLY). The break-up
of your gross salary and information specific to bonus and gratuity are set out in Annexure A. Salary will be paid
by the last day of each month. All additional benefits that Zoho currently provides employees are set out in
Annexure B.

DATE OF JOINING
Your date of appointment is effective from your date of joining after successful completion of your curriculum.

PROBATION

You will be on probation, at a minimum, until completion of the performance review cycle that immediately
follows completion of six months from your date of joining, provided that your performance is determined to be
satisfactory. If your performance is not satisfactory, your probation may be extended until your performance is
determined to be satisfactory. Upon completion of the probation period you will be confirmed on the rolls of the
company.

SALARY REVISION

Revision to your compensation will be after one year from the date of joining, subject to satisfactory completion

of the probation by you. Zoho operates a Pay-for-performance Policy and any salary revision will take your
performance into account.
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ANNEXURE A

NAME : BALAIIB
DESIGNATION : MEMBER TECHNICAL STAFF

Details Monthly Annual
Basic 16000 192000
HRA 8000 96000
Other Allowance & Flexible component 14080 168960
Gross Salary 38080 456960
Employer Provident Fund (12% of Basic+TA)* 1920 23040
Cost To Company (CTC) 40000 480000
Prosperity Sharing Plan 80000
Compensation for the first year 560000

* You will be covered under the Company's Provident Fund Scheme from the date of joining the organization.
Under this scheme, the company will contribute 12% of your basic salary per month as employer contribution
and an equal amount will be deducted from your salary as your contribution towards the fund.

OTHER BENEFITS:

PROSPERITY SHARING PLAN

PSP (Prosperity Sharing Plan) is a one time bonus scheme derived based on company's productivity. Every year
during April or May, we will decide on extending this scheme to our confirmed employees after reviewing the
company's growth and productivity. Upon confirmation, you may qualify for the above mentioned PSP amount
subject to scheme existence for that year. Please note, the guantum mentioned above is only an indicative figure
and is subject to change based on your performance as determined by your manager.

GRATUITY
Gratuity will be payable as per the Gratuity Act, upon separation from the company, subject to completion of

minimum five years of employment with Zoho.




ANNEXURE B

The Company currently provides the following benefits to an employee:

GIFT CARD AMOUNT

You will be paid an amount of Rs.6000/- (RUPEES sIX THOUSAND ONLY) once in a year towards your broadband
connection. For the new comers, it is applicable from their date of joining. For the first year the amount will be
pro-rated based on the joining date.

TRANSPORTATION FACILITY

For safety and security reasons, the Company provides transportation facilities, including but not limited to
shuttle services and cab services. However, Company does not recommend daily long commute to work. This
offer is based on the assumption that you will move to a distance within 5-10 km of the office premises.

DEVICES AND GADGETS

Company provides essential devices and gadgets for all its employees strictly for official purpose. However, what
is essential (in most cases) is not the latest model device or gadget. We do not view the device or gadget as a
status symbol or a fashion accessory but as an essential tool to get work done. Expecting the latest model device
or gadget as a status symbol is most likely going to leave you disappointed. So please be prepared.

FOOD AND SNACKS
Company provides food, snack and other refreshment for all its employees.

RECREATIONAL FACILITY
Company provides certain recreational facilities to its employees of which some are offered at a nominal charge.

TEAM TREAT AND TRIP
To improve the team collaboration, the company provides Rs.1000/- (RUPEES ONE THOUSAND ONLY) for team
treat and Rs.4000/- (RUPEES FOUR THOUSAND ONLY) for team trip to all its eligible employees, every year.

GROUP MEDICLAIM INSURANCE

Company will bear the full premium of covering you under the Group Mediclaim policy for a sum insured of
Rs.500000/- (RUPEES FIVE LAKH ONLY). This is a floater policy where five of your dependents will also be covered
along with you.

GROUP PERSONAL ACCIDENT INSURANCE
You will be covered under the Personal Accident Insurance Scheme, for a sum insured of Rs.2000000/- (RUPEES
TWENTY LAKH ONLY).

GROUP TERM LIFE INSURANCE
As a welfare measure for its employees, the company has subscribed to the Group Term Life Insurance. The
insurance coverage is worth of Rs.2500000/- (RUPEES TWENTY FIVE LAKH ONLY).

Please note that the above mentioned Insurance schemes are subject to change based on yearly renewal




